
1

MUTUAL FUND OF THE

PERSONNEL OF THE

MINISTRY OF PUBLIC

CONTRACTS

(MUPMAP)

CONSTITUTION

Burex Copie 



2

PREAMBLE,

We, personnel of the Ministry of Public Contracts,

·conscious of the fact that problems specific to the personnel of

the Ministry of Public Contracts can only find sustainable

solutions through the mobilisation of everybody;

·considering that human mutuality is a virtue which everyone

must promote;

·proud of constituting with all the socio-professional

components of the Ministry of Public Contracts, the multiple

wealth of Cameroon;

·concerned with a harmonious cohabitation and social mutual

assistance;

·conscious of the necessity for us to be united in peace,

brotherliness and solidarity;

·considering the desire to provide concrete solutions to the

various difficulties of the staff working in the Ministry of Public

Contracts;

Have decided to constitute ourselves into mutual fund intended

to

promote solidarity, brotherly and friendship ties and to develop well

being within the service. 
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PART I : GENERAL PROVISIONS

CHAPTER I : CREATION AND HEADQUARTERS

ARTICLE 1 : NAME AND DURATION

 (1) A Mutual Assistance Association shall be created between the

personnel of the Ministry of Public Contracts with no distinction of

age,

grade, status, sex or religion, known as “Mutual Fund for the Personnel
of

MINMAP”, abbreviated “MUPMAP”, hereinafter referred to as “MUTUAL

FUND”.

(2)MUPMAP shall be governed by the laws and regulations in force to

lay down the legal regime of non-profit-making associations, in this
case

Law No. 90/053 of 19 December 1990 relating to the freedom of

association and its subsequent instruments of implementation, as well
as

by this Constitution and the Internal Rules and Regulations.

(3) The Mutual Fund shall be a lay, apolitical, social and cultural

association. It shall be created for an unlimited duration.

Article 2 : HEADQUARTERS

The headquarters of MUPMAP shall be in Yaounde.

CHAPTER II : AIMS

Article 3 : AIMS

The objectives of the Mutual Fund shall be to create, sustain,
foster

solidarity and mutual assistance relations between its members.

To this effect: 

(1)It shall within the framework of its activities organise member

meetings, cultural and sports manifestations or any other activity related

to its purpose.

(2)Under the conditions laid down by this Constitution:
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a)It shall pay an allowance to members in the following cases:

-death of a spouse, direct descendant, or direct ascendant:

-marriage (under conditions laid down by the Internal Rules and

Regulations) ;

-retirement

-death of a member (to legal claimants).

b)It shall reimburse part or all medical, surgical; pharmaceutical,

ophthalmic or dental expenses under conditions laid down by this

Constitution.

c)It may grant special assistance to active members (who are up to

date with their contributions), in case of serious or prolonged

illness, surgery or hospitalisation.

PART II : ORGANISATION AND FUNCTIONING

CHAPTER I : MEMBERS

Article 4 : MEMBERSHIP 

The following may be a member:

-Any civil servant under the General Rules and Regulations of

the Public Service working in the Ministry of Public Contracts

who adheres to this Constitution, pays a membership fee and

regularly pays his contributions;

-Any public employee under the Labour Code working in the

Ministry of Public Contracts who adheres to this Constitution,

pays a membership fee and regularly pays his contributions;

-Any other employee working in the Ministry of Public Contracts

who adheres to this Constitution, pays a membership fee and

regularly pays his contributions;

-Anybody in a position of reserve, or having changed his

administration, or a retired person, and having worked in the

Ministry of Public Contracts, who adheres to this Constitution,

pays a membership fee and regularly pays his contributions.

Article 5 : MEMBER CATEGORIES
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CHAPTER II: ADMINISTRATION

Article 7 : ORGANS OF THE MUTUAL FUND

The Mutual Fund shall be administered by the following organs:

-The General Assembly;

-The Board of Directors;

-The Executive Bureau;

-The Regional Branches;

-The Finance Committee;

-The Studies, Projects and Partnership Committee;

Article 8 : THE GENERAL ASSEMBLY

(1)The Mutual Fund shall comprise:

-An Honorary President;

-Honorary members;

-Benefactor members;

-Active members, hereinafter referred to as “Members”.

(2)The Minister Delegate at the Presidency in charge of Public Contracts

shall be the Honorary President of the National Mutual Fund of the

Personnel of MINMAP;

(3)Honorary members of the Mutual Fund of the Personnel of MINMAP shall

be:

-Former Ministers Delegate at the Presidency in charge of

Public Contracts;

-Former Secretaries-General, Inspectors-General and Directors-

General in MINMAP;

-Former Directors and persons ranking as such in MINMAP.

(4)A benefactor member shall be any natural or legal person who,

without enjoying the benefits of the Mutual Fund, contributes to the

prosperity of the latter through contributions or services of all sorts.

(5)An active member shall be any personnel within the meaning of

Article 4 referred to above who regularly takes part in the activities of

the

Mutual Fund.

Article 6 : MEMBERSHIP

(1)Membership ceases upon:

-Suspension;

-Resignation;

-Death

(2)The terms and conditions for the implementation of this article shall

be specified by the Internal Rules and Regulations.
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(1)The General Assembly shall be the supreme body of the Mutual Fund. It

shall include all members. However, considering the geographical

dispersion of the Ministry, members may be represented by others in

accordance with the provisions laid down in the Internal Rules and

Regulations.

(2)As such, the General Assembly shall be in charge of:

-defining the major guidelines of the Fund;

-electing members of the Board of Directors

-electing members of the Executive Bureau;

-adopting and amending the Constitution and Internal Rules

and Regulations.

(3)The General Assembly shall be presided by the Honorary President.

Article 9 : HOLDING GENERAL ASSEMBLIES

(1) The General Assembly shall hold its ordinary session every two (2)

years at the headquarters of the Mutual Assistance Fund, convened by
the

Board Chair or at the request of two-thirds (2/3s) of the members.

Decisions shall be taken by a simple majority of members present
or

represented. In case of a tie, the President shall have the casting vote.

(2) It may equally meet in case of necessity, in an extraordinary session

convened by the Board Chair or at the request of two-thirds (2/3s) of

its

members. In this case, decisions shall be taken by a two-third (2/3)

majority of members present or represented.

(3) It may only sit and validly deliberate if three-quarters (3/4s) of its

members are present or represented.

Article 10: BOARD OF DIRECTORS

(1)The Board of Directors of the Mutual Fund shall be made up of

fifteen (15) Administrators distributed as follows:

-The Minister; 

-The Secretary-General ex officio; 

-College of Inspectors-General, Directors-General: one (1)

member;

-College of Directors and persons ranking as such: one (1)

member;

-College of Regional Delegates: one (1) member;

-College of Divisional Delegates: two (2) members;

-College of Sub-Directors and persons ranking as such: one (1)

member;

-College of Service Heads and persons ranking as such: one (1)

member;

-College of Heads of Bureau and persons ranking as such: one

(1) member;

-College of Management Support Staff: two (2) members;

-College of Employees (agents): two (2) members;

-College of Honorary Members, retired persons and others: one

(1) member.
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(2)The Minister shall be the Board Chair. He shall be assisted by the

Secretary General of the Ministry.

(3)The other members of the Board of Directors shall be elected by their

pairs for a mandate of two (2) years renewable.

(4)It shall meet at least two (2) times per year, convened by its President.

At the request of at least half of its members, extraordinary sessions may

hold. 

Article 11 : The Board of Directors shall have the most extended powers

to evaluate management of the Mutual Fund. In this capacity, it shall

notably be in charge of: 

-approving the programme of action of the Mutual Fund;

-adopting the budget of the Mutual Fund;

-adopting activity reports; 

-permanently close annual, administrative and management

accounts and financial statements;

-adopting draft agendas of the General Assembly as well as all

the documents submitted to this body;

-electing members of the Finance Committee and the Studies,

Projects and Partnership Committee.

Article 12 : EXECUTIVE BUREAU 

(1) The Executive Bureau shall be the managing organ of the Mutual
Fund.

In that capacity, it shall comprise:

-A President;

-A Vice-President;

-A Secretary General;

-A Deputy Secretary General;

-A Treasurer;

-An Observer

-A Communication and Public Relations Officer;

-A socio-cultural and sports affairs officer; 

-A focal point per region (President of the Regional Bureau of

MUPMAP). 

(3)The members of the Executive Bureau shall be designated by the

General Assembly for a period of two (2) years renewable. However,

in case of serious offence or breach of duty, the Board of Directors

may, for protective reasons, suspend a member of the Executive

Bureau. 

(4)Members of the Executive Bureau shall be jointly liable in the

management of the Mutual Assistance Fund.

(5)The Executive Bureau shall meet at least once per month and also

as circumstances require, convened by its President to discuss the

problems related to the management of the Fund.

(4)The Executive Bureau shall report matters on the agenda and take

down the minutes of the deliberations of the General Assembly.

(5)The functioning and the powers of the Executive Bureau shall be

governed by the Internal Rules and Regulations.
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Article 13 : REGIONAL BRANCHES

(1)Distribution of Branches. For reasons of efficiency, the Mutual

Assistance Fund shall be structured into ten (10) “Regional Branches”

which are:

- Adamawa branch;

- Centre branch;

- East branch;

- Far-North branch;

- Littoral branch;

- North branch;

- North-West branch;

- West branch;

- South branch;

- South-West branch.

(2)Organs of a branch. The Regional Branch shall comprise one (1)

Regional Assembly, one (1) Regional Bureau.

(3)The term of office, functioning and powers of members of the organs of

Regional Branches shall be governed by the Internal Rules and

Regulations.

Article 14 : FINANCE COMMITTEE

(1) The Finance Committee shall ensure the function of auditing. To

this effect, it shall examine the conformity of expenditure carried out

and revenue collected in relation with the statutory objectives of the

Fund and carry out any control mission conferred on it by the General

Assembly or Board of Directors.

(2) It shall have access right to data or documents.

Article 15 : COMPOSITION OF THE FINANCE COMMITTEE

(1) The Finance Committee shall comprise:

-One (1) President;

-Two (2) Auditors.

(1)It shall be set up by the Board of Directors for a term of two (2) years

renewable, by a single-round majority vote list system.

Article 16 : STUDIES, PROJECTS AND PARTNERSHIP COMMITTEE

The Studies, Projects and Partnership Committee shall identify, initiate
and

prepare the development projects of the Fund.

Article 17 : COMPOSITION OF THE STUDIES, PROJECTS AND

PARTNERSHIP COMMITTEE

(1)The Projects Committee shall comprise:

-One (1) President;

-Three (3) members;

-One (1) rapporteur.

(2)It shall be set up by the Board of Directors for a period of two (2)

years renewable, by a single-round majority vote list system.

CHAPTER III : FINANCIAL RESOURCES
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Article 18 : FINANCIAL YEAR

The financial year of the Fund shall be adapted to the civilian year, that is, from 1sr

January to 31st December

Article 19 : FINANCIAL MANAGEMENT

The financial and accounting management of the Fund shall be subjected to the

rules of Private Accounting 

Article 20 : PROVENANCE OF RESOURCES 

(1)The Fund shall derive its resources from:

-subscriptions of honorary members, benefactors and fees;

-membership fees;

-members annual contributions;

-financial proceeds from funds saved or deposited in financial

institutions;

-various proceeds from artistic works and manifestations

organised by the Fund;

-fines;

-Any other proceed from activities organised in relation to its

purpose.

Article 21 : DISBURSING THE FUNDS OF THE MUTUAL FUND

(1)A bank account shall be opened in the name of MUPMAP.

(2)At the opening of the account, three signatories shall be entered, notably that of

the President, that of the Treasurer and that of the

Secretary General.

(3) Any withdrawal must require a double signature, that of the President and the

Treasurer. In case one of these persons is unavailable, that of the Secretary General

is required.

A current expenditure fund may be authorised by the President and

managed by the Treasurer. The funds of the said fund shall not exceed

CFA F five hundred thousand.

(500.000).

Article 22 : MEMBERSHIP FEES AND CONTRIBUTIONS

(1)The Fund’s membership fees shall be CFA F five thousand (5 000).

(2)Each member shall have to pay an annual contribution equal to

Five per cent (5%) of the total amount of the bonus from Joint Order

No. 00226/MINMAP/MINFI of 6 August 2013 to lay down the amount for

session allowances for Chairpersons, Members and Secretaries of Tenders

Boards. Members and Rapporteurs of Sub Committees for the Evaluation

of Bids.

(3)The members not concerned by the law referred to in

paragraph 2 above shall pay their annual contribution in accordance

with the rates laid down by the Internal Rules and Regulations.

Article 23 : USE OF RESOURCES

(1) The resources shall be used in the following:

-The Fund’s management expenses;
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-The following assistance expenses:

a)Death allowance;

b)Reimbursement of hospitalisation expenses, medical, surgical,

pharmaceutical, ophthalmic or dental expenses;

c)A member’s marriage;

d)Retirement bonus.

(2) Only members who have paid their contributions may benefit from

the

above services;

(3)Benefiting from the advantages of the Fund starts after the member

has paid his membership and his annual contribution.

(4)The modalities on how these resources shall be used shall be

specified by the Internal Rules and Regulations.

PART III: MISCELLANEOUS, TRANSITIONAL AND FINAL PROVISIONS

 Article    24   : MODIFICATION OF THE CONSTITUTION ,

DISSOLUTION

AND LIQUIDATION

(1) Any modification of the constitution must be approved by the General

Assembly on the proposal of the Board of Directors. In this case, members

of the General Assembly shall be convened 15 (fifteen) days before

the

date set to hold it.

(2) Any proposal for modification must be approved by the General

Assembly by at least a 2/3 majority of its members present or

represented.

 (2) Any proposal for the dissolution of the Fund shall only beronounced

by an extraordinary General Assembly with at least a 2/3 majority of

its

members present or represented.

(4) The General Assembly, in addition to the dissolution, shall settle

by

deliberation the devolution of the assets of the Fund in accordance

with

the laws in force.

Article 25 : ENTRY INTO FORCE

This constitution adopted on this day by the General Assembly, shall

be supplemented by Internal Rules and Regulations. /-

 Yaounde,

--november 1st 2021
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